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IpaBn/ia BHYTPEHHET0 TPYA0BOI0 PACHOPSIIKAL
1Jis1 pa0OTHHUKOB

Hacrosimmue IlpaBuna ompenenstoT BHYTPEHHUW TPYyHOBOM pacmopsnok padotanukoB YY/IIO
«OMMeHeHKMEeHT», TOPSIIOK NMpHeMa Ha paboTy M yBOJbHEHHUS PaOOTHHUKOB, OCHOBHBIC OOS3aHHOCTHU
PpabOTHUKOB U aJIMUHUCTPALIUU, PEKUM pabodero BpeMeHH, a TaKKe Mephl OOIIPEHUSI U OTBETCTBEHHOCTh
34 HAPYIICHHUC prI[OBOfI JUCHUITIINHBI.

1. Ilpuem Ha paboTy

1.1. ITpuem Ha pabOTy MPOU3BOAUTCS HA OCHOBAaHUHU 3aKIIOYEHHOTO TPYA0BOTO JOrOBOpA.

1.2. ITpu npueme Ha pabOTy aAMUHUCTpAIHS 00s13aHa TIOTPEOOBATH OT MOCTYAIOIIETO:

- IPEABABICHUS ACTIOPTA, yIOCTOBEPSIOLIETO INYHOCTE;

- IPEIOCTABJICHUS TPYIOBOH KHIDKKH, O(DOPMIICHHOW B YCTAaHOBJICHHOM ITOPSIIKE,

- CTPaxoBOT'0 CBHUJIETEIHCTBA FOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBAaHMSI,

- JOKyMEHTOB BOMHCKOTO Y4€Ta - JUIsi BOCHHOOOS3aHHBIX U JIMII, TTO/JISKAIINX MTPU3BIBY HA BOCHHYIO
ciyx0y;

- TUIUIOMA WJIM WHOTO JOKYMEHTa O MOJYYEeHHOM OOpa30BaHHMU WM JOKYMEHTA, TIOATBEPKIAIOIIErO
CHEIHNATbHOCTD WIH KBATHU(PUKAIHUIO.

[Tpuem Ha paboTy O3 yKa3aHHBIX JJOKYMEHTOB HE IPOU3BOAMTCSI.

[Ipuem Ha paboTy odopmiseTcss MNpUKa3oM (paclopsHKEHUEM) aIMUHUCTpAIlMU, W3AAHHBIM Ha
OCHOBAHMHU 3aKIIOYCHHOTO TPYJIOBOTO JOTOBOpA, KOTOPBIA OOBSBISIETCS PAOOTHUKY IO/ PACIHCKY B
TPEXIHEBHBIA CPOK CO JIHS MOJMUCAHUS TPYAOBOTO JI0TOBOPA.

[Tpu npueme Ha paboTy paOOTHHKY MOXKET OBITh YCTAHOBIICHO HCIIBITAHUE MPOAODKUTEIFHOCTHIO HE
0oJiee 3 MeCSLIEB.

1.3. Ilpu moctymieHuu paOOTHHKAa Ha pabOTy WM TEPEBOJAEC €ro B YCTAHOBICHHOM TMOPSIKE Ha
Ipyryto paboTy AIMHUHHCTpaIHs 00s3aHa:

- O3HAaKOMHUTHb pabOTHHKA C TOpYYEeHHOW pabOTOH, YCIOBHSMH H OIUIATOW TPyZJa, Pa3bsCHUTH
paboOTHUKY €ro mpaBa M 00s13aHHOCTH;

- 03HAKOMHTH C MIPABHIIAMH BHYTPEHHETO TPYIOBOTO PACHIOPSIKA;

- TPOBECTH MHCTPYKTaX IO TEXHHKE O€30MacHOCTH, MPOU3BOACTBEHHON  CaHUTApHH,
MIPOTHBOIOKAPHOW OXpaHe W IPYTUM MPaBHUIAM OXpaHbI TPy, Pa3bsICHUTH OOS3aHHOCTD 110 COXPAHEHUIO
CBEJICHHI, COCTABISAIONIUX KOMMEPUECKYIO WU CIy>KeOHYIO TalfHy, OTBETCTBEHHOCTh 3a €€ pa3IiiallicHHe.

1.4. TIpexpamierne TPyAOBOTO TOTOBOPA MPOU3BOAUTCS TOJBKO IO OCHOBAHUSM, IPEAYCMOTPEHHBIM
TPYJOBBIM 3aKOHOJIATEIbCTBOM PO.

PaboTHHK MMeeT MpaBO PacTOPTHYTh TPYIOBOW IOTOBOP, MPEAYNPEIUB 00 STOM aIMHHUCTPAIUIO B
nuceMeHHoM (opme 3a nBe Henenu. [lo ncTedeHnH yka3aHHOTO CpOKa MpenynpexaAeHus 00 YBOJIbHEHUU
pabOTHHK BIIpaBe MPEKpPaTHTh pabOTy, a aAMHUHUCTpAIMs O0s3aHa BBIAATH €My TPYIOBYIO KHHXKKY C
BHECEHHOW B Hee 3amuchbio 00 YBOJIBHEHHH, APYTHE TOKYMEHTHI, CBA3aHHBIE C PAa0OTOM, M0 MUCEMEHHOMY
3asBICHUIO PAa0OTHUKA W TMPOU3BECTH C HUM OKOHYATENbHBINA pacueT. [Ipekpaiienue TpymaoBOro I0roBopa
odopmIIeTCs MPUKA30M 110 IPEIIPUITHIO.

[To cormamenuto Mexy paOOTHUKOM U aIMUHUCTPAIMEH TPYIOBOM IOTOBOP MOKET OBITH PACTOPTHYT
Y JI0 UCTEUCHUS CPOKa MPEIyHpexaAeHNUs 00 yBOIbHEHUU.

3amucu B TPYAOBYIO KHI)KKY O TIPUYMHAX TPEKPAICHHS TPYIOBOTO JIOTOBOpA JOJDKHBI
MIPOU3BOJUTLCS B TOYHOM COOTBETCTBHHM C (opMmynupoBKamMu TpyaoBoro kojaekca P® wmm uHOTO



(enepanbHOrO 3aKOHA M CO CCBUIKOM Ha COOTBETCTBYIOIIME CTAThIO, MyHKT TpynoBoro koxekca PD wim
MHOTO (peiepajIbHOTO 3aKOHA.
JIHEM yBOJIBHEHHS CUUTACTCS MOCICAHNIN ICHb PaOOTHI.

2. OcHOBHBIE 003aHHOCTH PaOOTHUKOB

2.1. PaOOTHUKH HOJKHBI:

- J1OOpPOCOBECTHO BBIMOJHATH CBOM TPYAOBBIE OOS3aHHOCTH, COONIOAATH TPYIOBYIO IAUCIMILIUHY,
CBOEBPEMEHHO U TOYHO UCIOJIHATH PACTIOPSIKEHUS aJIMHHUCTPAIIMHA U HETIOCPEACTBEHHOTO PYKOBOAUTEIIS,
WCIONIb30BaTh Bce pabodee Bpemsl AN MPOM3BOAUTEIBHOTO TpPYAa, BO3AEPKHUBATHCS OT ACHCTBHIA,
MEIIAIOIINUX APYTUM paOOTHUKAM BBITIOIHATH UX TPYAOBbIE 00S3aHHOCTH;

- KQUeCTBEHHO U B CPOK BBITIOJHSATH MPOU3BOACTBEHHBIE 33JaHUS U TIOPYUCHUS;

- coOro1aTh TPeOOBAHMSI 10 OXPAHE TPYJA, TEXHUKE OC30MACHOCTH, MPOU3BOJICTBEHHOW CAHUTAPHH,
TUTHMEHE TPYyAa U IPOTUBOIMOXAPHON OXpaHe;

- colepxaTh cBoe pabodee MecTo, 00OpyJAOBaHWE W TPUCIIOCOOJICHUS W TIepeaBaTh CMCHSIOMICMY
paboOTHUKY B MOPSAJKE, YUCTOTE W HCIPABHOM COCTOSHUH, a TaKXe COONI0JaTh YUCTOTY B OTHEJIE U Ha
TEPPUTOPUU TIPEANPUATHS; COOJIOIaTh YCTAHOBICHHBIN MOPAIOK XpaHEHUsI MaTepUATbHBIX IIEHHOCTEH U
JIOKYMEHTOB;

- OEpEKHO OTHOCUTHCS K UMYIIECTBY pad0TOMATENs U JPYTHX paOOTHUKOB;

- HE pasriamaTh OXPaHAEMYIO 3aKOHOM TaiiHy (rocyJapCTBEHHYIO, KOMMEPUECKYI0, CIYyKEOHYIO U
WHYI0), CTABIIYIO U3BECTHOM PAOOTHUKY B CBSI3M C UCTIOJTHEHUEM UM TPYJIOBBIX 00sI3aHHOCTEH.

2.2. Kpyr 00s3aHHOCTEH, KOTOpbIE BBHIMOJIHIET paOOTHUK MO CBOEH CHEIHATbHOCTH, KBAIU(DUKAIIH,
JOJDKHOCTH, OTIPEACIISIETCS] TPYAOBBIM TOTOBOPOM, JTOJDKHOCTHOM MHCTPYKIIMEH.

3. OcHoBHbIE 0053aHHOCTH aIMUHUCTPALIUN

3.1. AnmunucTpanus obs3aHa:

- cOOJFOIaTh TPYJOBOE 3aKOHOIATEIILCTBO;

- MPEIOCTaBUTh PAOOTHUKY paboTy, 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

- obecrieunTh 0€30MACHOCTh TPYAA U YCIOBUS, OTBEYAIOIINE TPEOOBAHUSIM OXPaHbl U TUTUEHBI TPYA;

- obecnieunTh pabOTHHKA 000OpYIOBAaHUEM, HHCTPYMEHTAMH, TEXHUYECKON NOKYMEHTAIMEH U WHBIMU
CpeICTBaMH, HEOOXOAUMBIMHU JIJISl HCTIOJTHEHUS UM TPYAOBBIX 00S3aHHOCTEH;

- BBIIUIAYMBATH B TIOJHOM pa3Mepe MPUUYUTAIONIYIOCS PAaOOTHUKY 3apabOTHYIO IUIaTy B CPOKH,
YCTaHOBJICHHBIE TPYAOBBIM 3aKOHOJATEIBCTBOM, KOJIJICKTUBHBIM JOTOBOPOM, IMPaBHUJIAMH BHYTPEHHETO
TPYAOBOTO PACIIOPsIKA, TPYAOBBIMHU JOTOBOPAMH;

- CIOCOOCTBOBAaTh PA0OTHUKAM B TMOBBIINICHUM HMH CBOEH KBaNU(UKAIUU, COBEPIICHCTBOBAHUU
po¢heCCHOHATLHBIX HABBIKOB.

3.2. AIMUHUCTpanus CTPEMHTCS K CO3JIaHHIO BBICOKOMPO(PECCHOHAIBHOTO PabOTOCIIOCOOHOTO
KOJUICKTHBA,  PAa3BUTHIO  KOPIOPATHBHBIX  OTHOIIECHWA  BHYTPH  MPEANPHATHS,  MOBBIIICHUIO
3aMHTEPECOBAHHOCTH CPeI PAOOTHHKOB B PA3BUTHH U YKPETIJICHUH JIEATEIBHOCTH MPEATPUSATHUSI.

4. Pabouee BpeMs M BpeMsl OT/bIXa

4.1. B COOTBETCTBMM C JACHCTBYIOIIMM 3aKOHOJATEILCTBOM Ha NPEANPUATAU YCTAHABIUBACTCS
NATUAHEBHAas pabodass Hemens ¢ JABYMs BBIXOJHBIMH JHSIMH - Ccy00OoTa ¥ BOCKPECEHBE.
[IpomomkuTenbHOCTH pabouero BpeMeHn coctanisieT 40 4acoB B HECIIO.

I'padux padotsr ¢ 09.00 mo 18.00, Bpemst obexennoro ¢ 12.00 go 13.00

[IponomxurensHOCTh pabodero AHS WM CMEHBI, HEMOCPEACTBEHHO MPEIIIECTBYIONINX Hepabouemy
Mpa3IHUYHOMY JTHIO, YMEHBIIAETCS Ha OJIMH Yac.

4.2. PaboTta Ha mpeANpuUATAU HE MPOU3BOIUTCS B Mpa3gHUYHBIE THHU, YCTAHOBJICHHBIE TPYJIOBBIM
3aKOHOJIaTE€ILCTBOM.

[Ipu coBmaseHUM BBIXOJHOTO M MPa3AHUYHOTO IHEH MEPEeHOC BBIXOAHOTO JIHS OCYIIECTBISETCS B
COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIIHCTBOM.

4.3. OdyepeaHOCTh MNPEIOCTABICHUS OTIYCKOB YCTAHABIMBACTCS aJMHHUCTpPALIME C y4YEeTOM
MIPOU3BOJICTBEHHON HEOOXOAMMOCTH U MOXKETaHUH paOOTHHUKOB.

[IpoaOoMKUTENFHOCTh  €KETOJHOTO OIUIAYMBAEMOr0 OTIyCKa JJs BCEX paOOTHUKOB COIJIACHO
JIEHCTBYIOIIEMY 3aKOHO/IATENIbCTBY YCTaHABIMBAECTCS HE MeHee 28 KalleHapHbIx nHel. [lo cornmacoBanuto
C aIMHUHHUCTpanueil pabOTHUKY MOXET ObITh IMPEJOCTAaBJICH JIOMOJHUTENbHBIM OTIYCK 0€3 COXpaHEHUus
3apabOTHOM IJIATHI.

5. IloowmpeHnnus



5.1. 3a 00pa3110BOE BHINOIHEHUE TPYAOBBIX 00S3aHHOCTEH, MOBBIIIEHNE TPOU3BOIUTENLHOCTH TPYAA,
yIydIICeHHWE KauyecTBa MPOAYKIUH, POJOJKUTEIBHYIO H O€3YIIpeuHyt0 padoTy U IpyTrue YCIeXu B TPy
MPUMEHSIIOTCS CIIEAYIOIINE MEPhI TOOIIPEHHS PAOOTHUKOB:

- 00bsBIIEHUE OJArOJapHOCTH;

- BBIJJayua MPEMUH;

- HarpaxJcHUc CHHbLIM ITOJAPKOM;

- 3aHecenue B Kuury nodera, Ha Jlocky mouera.

HOOHIpeHI/Iﬂ OOBSBIISIIOTCS IIPpUKa30M, HOBOAATCA OO CBCACHHA BCCTO KOJIJICKTUBA M 3aHOCATCA B
TPYIOBYIO KHMKKY paOOTHHKA.

6. OTBETCTBEHHOCTb 32 HapyIlIeHHE TPYAOBOW AUCLUILUINHBI

6.1. Hapymenue TpynoBOW IMCHWIUIMHBL, T.€. HEUCIIOJIHEHHE WIIM HEHAJUIeXkKallee WCIIOJHEHHE TI0
BUHE pa0OTHHKAa BO3JIO)KEHHBIX Ha HErO TPYAOBBIX OOS3aHHOCTEH, BiedeT 3a co0oil MpuUMeHeHue Mmep
IUCHUIUIMHAPHOTO  WJIM  OOIIECTBEHHOTO  BO3ACWCTBUS, a Takke MPUMEHEHHE WHBIX  Mep,
MPEYyCMOTPEHHBIX AEHCTBYIOLIUM 3aKOHOIATEILCTBOM.

6.2. 3a HapyIIeHHE TPYAOBON AUCIUTUTMHBI AIMUHUCTPAIUS IPUMEHSET

CIIeAYIOLINE AUCHUIIMHAPHBIC B3bICKAHUA:

- 3aMeYaHue;

- BBITOBOD;

- YBOJIbHEHHE 110 COOTBETCTBYIOLIMM OCHOBAHHSIM.

VYBOJIbHEHNE B KaueCTBE AUCIUIUIMHAPHOTO B3BICKAHMS MOXET OBbITh MPUMEHEHO 332 HEOJHOKpaTHOE
HEHCIIOJIHEHHE PAOOTHUKOM 0€3 YBaXXUTEIBHBIX IPHYUH TPYIOBBIX OOSI3aHHOCTEW, €CIIM OH HMEET
JTUCLUIUIMHAPHOE B3bICKAHHE.

6.3. JlucuuiuiiHapHbIC B3BICKAHHS TPUMEHSIOTCS PYKOBOIHMTEIEM MPEINPUATHS. AMHHHACTPAIUSL
HMEET MPaBO BMECTO HAJIOKEHUS JUCLUIUIMHAPHOTO B3BICKAHUS MEepeiaTh BOIIPOC O HAPYIIEHUH TPYAOBOM
JMCIUIUIMHBI HA PACCMOTPEHHE TPYI0BOTO KOJUIEKTHBA.

6.4. JIo HanoOXKeHUs B3bICKAaHUS OT HAPYIIUTENS TPYJIOBOW MUCHIUILIMHBI TOJDKHBI OBITH 3aTpeOOBaHbI
OoOBsICHEHUSI B MUCbMEHHOW ¢opme. B ciydae oTkaza paboTHHKA [aTh yKa3aHHOE OOBSCHEHHE
COCTaBJIAETCS] COOTBETCTBYIOIIMNMN aKT.

OTka3 paboTHHKA JaTh OOBSICHEHUSI HE MOKET CIIYXKHUTh MPEMATCTBUEM JIJIsl IPUMEHEHUS B3bICKAHUSI.

JIMCUUMIUIMHAPHOE B3BICKAHUE IPUMEHSIETCS HE IO3/HEe OJHOr0 Mecsla co JAHA OOHapyXeHus
MPOCTYIKA, HE CUMTasi BpeMEHHU O0ie3HM pabOTHMKA, MPeObIBaHUS €ro B OTIYCKE, a TaKXKe BPEMEHH,
HE00XO0AMMOr0 Ha y4eT MHEHHUs IIPEACTaBUTEILHOIO OpraHa paOOTHHUKOB.

JIMCLIMIUIMHAPHOE B3BICKAHHE HE MOXKET OBITh NPUMEHEHO I037HEE IIECTH MECSIEB €O JHSA
COBEpILEHMs MPOCTYIIKA, a 110 pe3ysbTaTaM PEeBU3UH, IPOBEPKU (PMHAHCOBO-XO035IIICTBEHHON AEATENbHOCTH
WIA ayJUTOPCKOM TNPOBEPKM - MO3/HEE JBYX JIET CO JHSA €ro COBeplIeHUs. B yKa3aHHbIE CpPOKH HE
BKJIIOYAETCS BPEMS IIPOU3BOJICTBA IO YTOJIOBHOMY JEIY.

3a Kaxabli AUCUUIUIMHAPHBIA MPOCTYMOK MOXET OBITh MPUMEHEHO TOJBKO OJHO JAWUCHUILTMHAPHOE
B3bICKaHHE.

6.5. Ilpuka3z (pacmopsbkeHue) paboronmaTenss O MNPUMEHEHMH JIUCIMIUIMHAPHOTO B3BICKAHUS
00bsiBIIsIeTCSl PAOOTHUKY IOJl PAacHMCKy B TE€YEHHE Tpex paboumx AHEH co IHA ero u3gaHus. B ciydae
0TKa3a pabOTHHUKA MOAMMUCATh YKAa3aHHBIN MpUKa3 (pacopsKEHUE) COCTABIAETCS COOTBETCTBYIOIIMMA aKT.

6.6. Ecnu B TedyeHue roga co IHS NMPUMEHEHHs TUCLMIUIMHAPHOTO B3BICKAHUS pAaOOTHHUK He Oynaer
MOJIBEPTHYT HOBOMY JUCIMITMHAPHOMY B3BICKaHHUIO, TO OH CUHTAETCS HE MMEIOIIUM JUCHUILIMHAPHOTO
B3bICKaHMs. B TedyeHue cpoka NeHCTBHS IUCLUILIMHAPHOIO B3BICKAHUS MEpPbI MOOIIPEHUS, YKa3aHHBIC B
Hactosmux [IpaBunax, K paOOTHUKY HE IPUMEHSIOTCSI.

PaGoTonarens 10 ucTeueHus rojpa co JHSA MPUMEHEHMs AUCLUILNIMHAPHOIO B3BICKAHUS UMEET NPaBO
CHATH €ero ¢ pabOTHUKA MO COOCTBEHHOM HHMLIMATHBE, NMPOChOE camMoro pabOTHUKA, XOAATAHCTBY €ro
HEINOCPEICTBEHHOI0 PYKOBOIUTENS WU NPEICTABUTEIBHOIO OpraHa paOOTHUKOB.

6.7. C mpaBwiaMu BHYTPEHHEIO pacHopsiika JOJDKHbI OBbITb O3HAKOMJICHBI BCE PaOOTHUKHU
npeanpusTus. PaboTHUKM 0053aHBI B CBOSH MOBCEAHEBHOM paboTe COOI0AATh MOPSAO0K, YCTAHOBICHHBIN
MIPaBUIIAMH.



